#§ DEGREE COLLEGE

(Arts | commerce | Science) (Approved by Goverment of Maharashtra & Affiliated to Un ersity of Mumbai)

( Hindi Linguistic Minority Institution | ISO Certified 9001:2015 | UGC recognition ection 2(f) of the UGC act 1956)

COLLABORATION WITH TNS
FOUNDATION

22/08/2022
10:00AM

SEMINAR ON .
& ORPORATE ETIQUETTE
ANDJOB PLACEMENT

Mrs. Munira Sayyed

Co-ordinator, Dr Sanjay Mishra
Training and I/c Principal
placement cell




a SHREEL. R. TIWARI DEGREE COLLEGE
g& (Arts | Commerce | Science)
l Approved by Goverment of Maharashtra & Athliated to University of Mumbai 5
Notice No.: SLRTDC/22-23/ Date: 18™ August, 2022
NOTICE

All students are hereby informed that a Seminar on “Corporate Etiquette
and Job Placement” will be conducted on 22nd August, 2022 at 10 am.
S This session is organized by the by Training and Placement Cell in
- collaboration with TNS foundation.
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Report for the Seminar on
"Corporate Etiquette & Job Placement'"
(Training and Placement Cell)

Objectives

* To discuss the importance of maintaining corporate etiquettes in professional space
*To provide information to students regarding job placement and how to crack them

Methodology

*Seminar

Date: 22" August 2022
Time: 10 AM

"Corporate Etiquette & Job Placement"

An orientation program on "Corporate Etiquette & Job Placement” was conducted on 22nd
August 2022 at Shree L.R. Tiwari Degree College. The objective of the program was te
familiarize the students with the corporate world and its requirements, including etiquette,
communication skills, and job placement.

Ms. Richa Modi, th e Team Leader of TNS Foundation, was the guest speaker for the program.
She is an experienced professional with years of experience in the corporate sector. Ms. Modi has
worked with several leading companies and has a deep understanding of the industry's
requirements and expectations.

The program started with a welcome address by the Traming and Placement Committee. Ms.
Modi then took over and started the session with an introduction to the corporate world, its
culture, and expectations. She highlighted t he importance of communication skills, proper dress
code, and overall professional conduct.

Ms. Modi then moved on to discuss the dos and don'ts of corporate etiquette, including body
language, table manners, and proper use of technology. She also shared ~ some valuable tips on
effective communication, including active listening, speaking with confidence, and maintaining
eye contact.
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Outcome

* Students got insights into the recruitment process. Including resume preparation, cover letter
writing and resume skills.
% Students learnt some common interview questions and tips on how to answer them correctly

Feedback Analysis

Students appreciated the efforts by Ms Richa Modi who shared valuable information about
corporate culture and what to expect when one goes for a job interview.
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Ref No: SLRTDC/22-23/ Date: 20" Aug, 2022

LETTER OF INVITATION

To,
Ms. Richa Modi

Team Leader

. TNS Foundation.

Respected Madam,

Greetings!!!

As per the conversation with you, we are happy to organize a webinar on:

Topic: "Corporate Etiquette and Job Placement "

Date: 22nd August, 2022 (Monday)

Time: 10:00 am to 11:00 am

Venue: Degree College Campus Room no.103

The aim of this webinar is to help the students to grab the job opportunity in various fields.

With this intent we would like to invite you as a guest speaker for this webinar session. Under
your guidance all the participants will be acquainted with the required information,

)

It will be our pleasure if you send your consent to enable us to make necessary arrangements
for the same. We would be deeply honoured by your presence at the session.

Thanking you.
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LETTER OF APPRECIATION

To,

Ms. Richa Modi
Team Leader
TNS Foundation

Respected Ma’am,

It gives me immense pleasure to express my profound appreciation to you on behalf of Training
and Placement Cell of Shree LR. Tiwari Degree College for conducting orientation on
“Corporate Etiquette & Job Placement " for the students of Shree L. R. Tiwari Degree College.

Date : 22th August,2022 (Monday)
Time: 10:00 am to 11:00 am

Your session was a rewarding experience for all the students. It was very well appreciated by our
students and will immensely benefit them in future and help them to build a career from campus
to corporate.

We appreciate your gesture and hope to receive the same response and support from you in the
future.

Thanking you.

Dr. Sanjay G. Mishra.

I/c Principal
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