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Date: 20th November 2024

This is to inform all non-teaching staff that a training session on the Acadmin ERP System
will be conducted to familiarize you with its functionalities and enhance administrative
efficiency.

Details of the Training Session:

e Date: 30th November 2024

e Time: 2:00 PM Onwards

e Venue: IT Lab 401, Shree L. R. Tiwari Degree College
Topics to be Covered:

1. Student Admission Process

2. Fees Collection and Report Generation

3. Fees Payment Details

4. Inward and Outward Correspondence Management

5. Student Data Management

Objective:

The session aims to equip non-teaching staff with the skills needed to use the Accadmin ERP
system effectively for managing institutional processes like admissions, fees, correspondence,
and student records.

Attendance is mandatory for all non-teaching staff. Please ensure you are present on time and
bring a notebook for taking notes.

For further information or queries, kindly contact the college office.
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Report: Training Session on Accadmin ERP for Non-Teaching Staff

Event Date: 30th November 2024
Venue: IT Lab 401, Shree L. R. Tiwari Degree College

A training session on the Accadmin ERP System was conducted on 30th November 2024, in
IT Lab 401 for the non-teaching staff of Shree L. R. Tiwari Degree College. This session was
organized to familiarize staff with the functionalities and practical applications of the
Accadmin ERP system in streamlining administrative tasks.

Objective of the Session:
The session aimed to equip non-teaching staff with the necessary skills to effectively use the
Accadmin ERP system for managing critical institutional processes.

Topics Covered:
1. Student Admission:
o Digital entry and management of student admission details.
o Streamlined process for registration and document verification.
2. Fees Collection and Reporting:
o Automated fees collection process.
o Generation of detailed and customized fees collection reports.
3. Fees Payment Details:
o Tracking and maintaining payment records.
o Managing overdue payments and receipt generation.
4. Inward and Outward Management:
o Efficient handling of incoming and outgoing correspondence.
o Digital tracking of document flow within the institution.
5. Student Data Management:
o Centralized storage and management of student records.
o Quick access to essential student information for administrative purposes.

Qutcome of the Session:

The training provided hands-on experience with the Accadmin ERP system, enhancing the

non-teaching staff's ability to handle ad‘rﬁm?stran asks efficiently. Participants gained a
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better understanding of the system’s capabilities and how it can simplify and digitize routine
processes, leading to improved productivity and accuracy.

Conclusion:

The session was a significant step towards digitizing administrative operations. A special
thank you to the organizers and facilitators for ensuring a productive and informative
experience for all participants.

This initiative reflects Shree L. R. Tiwari Degree College's commitment to adopting modern
technological solutions for institutional excellence.
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Date: 30th November 2024
Venue: 401, IT Lab-1, Shree L.R.Tiwari Educational Campus, Mira Road East
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