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NOTICE

Date: 22nd November 2024

This is to inform all teaching staff that a training session on the Acadmin ERP System will be
conducted to enhance your understanding of its features and functionalities.

Details of the Training Session:
e Date: 27th November 2024
e Time: 12:00 PM to 2:00 PM

e Venue: IT Lab 401, Shree L. R. Tiwari Degree College

Topics to be Covered:
1. Exam Tab Usage
2. Time Table Tab Management
3. Training and Placement Module

4. Grievance Handling and Resolution
Objective:

The session aims to provide teaching staff with the necessary knowledge and skills to utilize
the Acadmin ERP system efficiently for tasks related to examinations, time management
student support, and addressing grievances.

Attendance is mandatory for all teaching staff. Please ensure punctuality and bring a notebook
for taking notes.

For any further details or queries, please contact the college office.
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Report on Training Session for Acadmin App

Conducted by: Sandeep Patil
Date: Thursday, 28th November
Time: 12:00 PM.

The training session was organized to provide comprehensive guidance on the usage of the
AcadMin app. The session aimed to familiarize participants with various modules and features
designed to streamline academic and administrative processes. It was began with the welcome

address by Mr. Kshitij Jha and following topic are covered under it
1. Key Modules Covered
a. Timetable Module
e Objective: Demonstrate how to create and manage timetables efficiently.
¢ Key Features:
o Automated timetable generation.
o Clash detection and resolution.
o Integration with class schedules and faculty availability.
b. Exam Module
e Objective: Guide participants on setting up and managing exams.
* Key Features:
o Creation of exam paper as per format given
o Online and offline exam configurations.
o Exam result entry and analysis tools.

¢. Lesson Plan Module

e Objective: Teach how to design, share, and track lesson plans.




Key Features:
o Customizable templates for different subjects.
o Tracking of lesson completion status.
o Collaboration features for faculty members.
d. Subject Detail Tab
e Objective: Explain the utility of maintaining detailed subject records.
¢« Key Features:
o Subject syllabus uploads.
o Mapping subjects with faculty and timetable.
o Linking subjects with assessment tools.
2. Session Highlights

o Interactive Demonstration: Each module was explained with a live demonstration on

the app.

« Hands-on Practice: Participants were given time to explore the app on their own

devices.

e Q&A Session: Sandeep Patil addressed queries related to specific use cases and

challenges.
Feedback

Participants found the session to be highly beneficial. They appreciated the practical insights
and hands-on approach, which helped them gain confidence in using the AcadMin app

effectively.

Conclusion

The training provided a strong foundation for users to leverage the AcadMin app in their
academic and administrative tasks. Follow-up sessions may be planned to address advanced

features and integration with other systems.

Prepared by: Asst. Prof. Neha Kulkarni (IQAC Member)
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