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Report: Paperless System and Audits — Strategies for an Efficient Office

Event Date: 5th December 2024
Venue: IT Lab, Shree L. R. Tiwari Degree College (SLRTDC)

Shree L. R. Tiwari Degree College (SLRTDC), in collaboration with Shree K. L. Tiwari Degree
College (SKLTDC), successfully organized a knowledge-sharing session on "Paperless System
and Audits: Strategies for an Efficient Office." The event brought together administrative staff
from SLRTDC, Shree L. R. Tiwari Junior College, Shree L. R. Tiwari College of Engineering,

and other Higher Education Institutions (HEIs) under the Rahul Education umbrella.

Expert Speaker:
Ms. Keyaa Mukharjee, an IQAC Member at Maniben Nanavati Women’s College and Senate
Member of SNDT Women'’s University, led the session.

Key Highlights of the Session:
Ms. Mukharjee provided in-depth insights into the importance and implementation of

digitized systems to enhance office efficiency and governance:

 Integrated ERP System: Streamlining administrative functions through centralized

digital platforms.
* Customized ERP System: Tailoring ERP solutions to specific institutional needs.

* Student Information Management System (ERP): Managing student data with

precision and efficiency.
* Teachers MIS: Facilitating data-driven decision-making for faculty management.
* Digitized Administration: Enhancing workflow through paperless processes.

 Digitization in Good Governance: Ensuring transparency and accountability in

institutional management.

e Segregation of Records Secti

access.




Execution of DCRM as per Quality Management System: Implementing a Document and

Record Control Management system to meet quality standards.

Outcome:
The session provided participants with actionable strategies for implementing digitization in
administrative processes. It underscored the role of technology in promoting good governance

and improving the operational efficiency of educational institutions.

Conclusion:

The event owes its success to the collaborative efforts of Shree K. L. Tiwari Degree College
and the expertise shared by Ms. Keyaa Mukharjee. Her practical insights were instrumental in
fostering a deeper understanding of the shift towards a paperless ecosystem in higher education

administration.

This session marks another step forward in Rahul Education’s commitment to innovation and

quality in education management.
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RefNo.: SLRTDC/24-25/ 33 F Date: 2" December, 2024

To,

Ms. Keyaa Mukharjee

Member of IQAC — Maniben Nanavati Women’s College,
Senate Member of SNDT Women’s University

Subject: Invitation to Conduct a Guidance Seminar on “Paperless Systems and Audits: Strategies
for an Efficient Office”

Respected Madam,

The Internal Quality Assurance Cell of Shree L. R. Tiwari Degree College, in collaboration with
Shree K. L. Tiwari Degree College, is delighted to invite you to conduct a seminar on the topic:
“Paperless Systems and Audits: Strategies for an Efficient Office”

Event Details:
Date: 5th December 2024
Time: 2:00 PM onwards
Venue: College Office

The objective of this session is to equip our administrative staff with the knowledge and tools to
transition toward a paperless office environment. The session aims to:
* Enhance understanding of paperless systems and their integration into administrative
processes.
* Explore strategies for efficient record management and audits using digital tools.
* Foster awareness about environmental benefits and cost savings associated with paperless
workflows.

Your expertise in this domain makes you the ideal person to guid
We believe your insights will greatly benefit our team and contrib
and efficient office practices.

ng these objectives.

We would be deeply honored by your presence and look forward tc
this initiative.

Thanking you in anticipation.

N
aW
1€ Principal N
Shree L. R, Thwari Degree College of Arts, Comm. & 3¢i.

Kanakia Park, Mira Road {East},
Dist. Thane - 401107, Manerashtra

3187

Shree L. R. Tiwari Educational Campus, l\f_[ifzéiRoad — East, Thane-401 107, Maharaghtra.
Tel.: 022 - 28120147 / 9372 » Email : slrtdc@rahuleducation.com » Website : www.rahuleducation.org
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Ref No.: SLRTDC/24-25/ 338 Date: 5% December, 2024
To, .
Ms. Keyaa Mukharjee

Member of IQAC — Maniben Nanavati Women’s College,
Senate Member of SNDT Women’s University

Subject: Appreciation for Conducting the Seminar on “Paperiess Systems and
Audits: Strategies for an Efficient Office”

Respected Madam,

On behalf of the Internal Quality Assurance Cell of Shree L. R. Tiwari Degree College and Shree
K. L. Tiwari Degree College, we extend our heartfelt gratitude for your valuable contribution as
the resource person for the seminar on “Paperless Systems and Audits: Strategies for an
Efficient Office” conducted on 5th December 2024,

Your session was highly enlightening and provided our administrative staff with invaluable
insights into adopting paperless systems and strategies for efficient record management and
audits. Your expertise in the field and your ability to simplify complex concepts made the session
both engaging and impactful.

We are deeply grateful for your time and effort in making this seminar a success. We look
forward to more such enriching collaborations in the future.

Thank you once again for your valuable contribution.
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